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Newport News Public Schools               

Philosophy and Mission Statement 
 

The mission of Newport News Public Schools is ensuring that all students graduate 
college, career and citizen-ready!  
 

 
 

Smart, Safe Schools 
 
 

First Step Centers 
Schedule 

School Arrival Dismissal 
Denbigh 9:40 3:55 
Lee Hall 7:45 2:00 
Marshall 7:35 1:50 
Watkins 9:40 3:55 

 

 

 

 
First Step Centers 

Demographic Information 
School Phone # of Students / Teachers 

Denbigh 886-7789 468 Students / 28 Teachers 
Lee Hall 888-3329 180 Students / 11 Teachers 
Marshall 928-6832 198 Students / 12 Teachers 
Watkins 591-4815 504 Students / 30 Teachers 



 4 

  
Home – School Communication  
   & Partnerships 
 
Parent-Teacher Conferences 
Conferences between parents and First Step teachers play an important role in students’ success in 

school.  The Early Childhood Centers require that parents attend at least two 
conferences, one in the fall and one in the spring.  Appointments for conferences will be 
scheduled by teachers. Also, you may contact your child’s teacher to schedule a 
conference. 

At least one of your conferences this school year will be an Academic Parent-Teacher Team meeting 
or a student-led conference. The APTT provides an opportunity for parents to receive more in-depth 
information about what their children are learning each day. The teacher leads his/her group of 
parents in a review of class data and “make-it, take-it” learning activities to use at home. 

During a student-led conference, teachers prepare children to share information with their parents 
about what they have learned at school. Prepare to be impressed as your child shares the routines, 
skills and new information s/he has learned this year. 

Calls to Teachers 
Teachers may not be able to accept telephone calls or text messages during the school day.  Calls to 
teachers will be transferred to the classroom voice mail so that you can leave a message.  Teachers 
will return calls after school hours or at the earliest convenient time. Please leave urgent messages 
with the office so that the teacher can respond immediately. 

Emergency Telephone Numbers 
It is very important for your child’s school to have updated home, work, and emergency telephone 
numbers at all times.  If you move, change jobs, change babysitters, change your emergency contact 

person, etc., please contact the school and update your child’s information.  
Remember, if you move, a new “proof of address” must be brought to the office 
in order for your child’s records to be changed. 
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Withdrawal and Transfer 
When students withdraw or transfer from their present school, parents are requested to notify the 
school office prior to the student’s last day. 

Change of Address 
Please inform the office of change in address, telephone number, or any 
emergency information. 

Volunteers 
Volunteers in Public Schools (V.I.P.S.) assist teachers with non-instructional 
duties.  Please contact your child’s school if you are able to participate in this 
program.  All school volunteers are required to fill out a TB Risk Assessment form 
and complete a personal information data sheet prior to volunteering in the 
school.  The school must have documentation of a negative TB test. 
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School Procedures 

Nametags 
Please send your child to school with his/her nametag every day.  We must identify your child and 
his/her means of transportation to and from school every single day.  Nametags are vital in case 
of emergency.  Nametags also serve as a source of communication between you and your child’s 
teacher, so please check your child’s nametag daily. 

First Step Student Dress 
Children will be gardening, painting, gluing, running, climbing, skipping, hopping and 
jumping at school. We recommend that parents choose clothing that they will not 
mind that their children get soiled. Please make sure your child wears secure, sturdy 
shoes (tennis shoes preferred) and clothes that allows him/her to do all these 
activities comfortably and safely at school.  Students may not wear flip-flops, thong-

style sandals, slides, or other shoes without a back strap.  
 
Breakfast & Lunch 
Breakfast and lunch are FREE and available for all students beginning the first 
day of school.  Breakfast will be served in the classroom. Please contact your 
child’s teacher if you do not wish for your child to have meals at school. The 
cafeteria provides well-planned and balanced meals.  For more information 
about NNPS Child Nutrition Services and a menu of meals for the month, 
please visit nnschools.org/cns. 

Dispensing Medicine in Schools 
Parents should ask their child’s doctor to schedule medication doses to be given other than during 
school hours, whenever possible.  When this is not possible, the school will cooperate with parents 
to see that medication is given according to the physician’s orders.  A doctor’s order also is required 
for non-prescription medications administered at school.  Forms are available from the school nurse. 

Procedure for Taking Student Out of School During School Hours 
All students are expected to stay in school until dismissal at the regular hour.  
No child is allowed to leave school early for any reason unless it is first cleared 
through the office.  To leave school before the regular dismissal hour, a student 
should have a note from the parent stating the time the parent will be in the 
office to get the child.  For the child’s safety, you will need to show proper 
identification (either a picture ID or a yellow pick-up card) and sign your child 
out in the office.  Unless the school receives notice in writing from you, only those listed on the 
emergency data card will be allowed to sign out your child.  Identification will be required.  
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Guidance Counseling 
The counseling program provides support for students within the classroom or small group setting.  
Our Professional School Counselor works with teachers and parents to assist children in their 
adjustment to school, in developing appropriate social/emotional skills, or in managing family 
concerns that impact the child’s learning.  Parent workshops may be conducted by the counselor 
during the school year. 

Emergency Procedures 
Each school has an emergency operations plan to cover both natural emergencies (tornadoes, 
hurricanes, earthquakes, snow, floods) and man-made emergencies (fires, bomb threats, civil 
disturbances, serious injuries, utility emergencies).  This plan is available to each teacher and will be 
reviewed with students during the first weeks of each school year.  In the event of any emergency, 
general rules of conduct are as follows: 

1. Remain calm and quiet. 
2. Listen carefully to teachers’ directions. 
3. Know the building evacuation route from your classroom. 
4. Move quickly and quietly if asked to evacuate. 

Remember, student cooperation is the most important factor to ensure safety in any emergency. 

Lost and Found 
The administration strongly urges all articles of clothing, backpacks, lunchboxes, etc. be marked 
clearly inside with the student’s name and room number in permanent ink.  All articles lost or 
found should be reported or turned in to the main office.  Please send a note or call to inquire about 
lost articles as soon as possible. 

Sending Money to School 
It works best if money is sent to school in a sealed envelope with the student’s name, 
amount, and purpose of the money.  Place the envelope in your child’s nametag and 
instruct him/her not to open it.  The envelope will be delivered (as is) to the appropriate 
party.   

School Fundraisers  
Monies collected from various fundraisers, go directly to the purchase of materials and programs to 
benefit all students at the respective early childhood center.  All items become a part of our school’s 
inventory.  Per NNPS School Board Policy, our students may not participate in any door-to-door 
fundraising activities. 
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Student Attendance 

Student Attendance Policy 
The First Step program expects that all students attend school daily.   
Although our program participants have not yet reached the state 
mandated age for school attendance, the “Title I First Step Parent 
Agreement” clearly states parents will ensure their child will attend 
school each day on time and participate in the program according to 
the NNPS attendance policy.  

Absences 
First Step students are expected to be in school every day.  
Parents/guardians must contact their child’s school on the day of the child’s absence to inform the 
school of that absence.  Please notify the school of pre-arranged appointments as soon as the date 
of such appointments is known.   
 
For all absences, a written note – providing the dates of and reasons for the child’s absence – is 
required from the parent/guardian within five (5) days of the child’s return to school.  
The purpose of the note is to determine whether or not the student’s absence is 
excused or unexcused.  This note will be maintained until the end of the school year 
for documentation purposes. 
 

Excused Absences 
• Illness • Prearranged Appointments 
• Family Death/Emergency • Religious Observances 
• Exclusions/Suspensions • Exceptional Circumstances 

 
Unexcused Absences 

In compliance with the Code of Virginia 22.1-258, the school division has established procedures 
that school division personnel are required to follow when a student fails to report to school and no 
indication has been received by the school personnel that the parent is aware of and supports the 
student’s absence.   The procedures may be found on pages 33 and 34 of the NNPS Parent and Student 
Handbook.  The First Step staff follows these procedures in an effort to establish excellent student attendance 
patterns and achievement. 
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Transportation 

Bus Transportation 
The school bus drivers have the responsibility of transporting students to and from school each day.  
Students must load and unload at assigned bus stops.  Transportation is provided to and from 
school, based on the home address of the child’s parent/legal guardian.  Students who violate 
proper safety standards or otherwise abuse the privilege of riding a school bus may be excluded 
from riding the bus to and from school.  Inform your child of the proper attitude to take and to 
cooperate with the school bus driver and assistant to ensure the safety of all students.  Students 
may not change buses unless a note is sent to the school by the parent or legal guardian.  Questions 
regarding transportation should be referred directly to the Transportation Department, 881-5052.  
Parents are responsible for ensuring that someone is at the bus stops for First Step students. 

First Step Student Pick Up and Drop Off                         *Please Remember* 

A RESPONSIBLE PERSON MUST MEET THE SCHOOL BUS (OR PICK UP THE CHILD 
FROM SCHOOL AT DISMISSAL) ON TIME WITH THE YELLOW-PICKUP CARD AND 
ACCOMPANY YOUR CHILD HOME EVERY DAY.  Failure to do this on three (3) occasions may 
result in a loss of bus-riding privileges.   
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STUDENT & STAFF WELLNESS POLICY 

The Congressional mandate for school wellness policies is part of a larger effort to address growing 
concerns about the health of American children.  We recognize that schools play a critical role in 
creating a healthy environment for the prevention of childhood obesity and for combating 
problems, like Type 2 diabetes, that are associated with poor nutrition and  physical inactivity.  NNPS 
Policy ADF, Student and Staff Wellness and NNPS Policy ADF-P, Procedures for Student and Staff 
Wellness address these concerns: 

A la Carte and All Vending Machine  

Beverages 

• will exclude items that qualify as a meal component under the guidelines of the National 
School Breakfast and Lunch Program 

• will only include 100% fruit juice, water, flavored zero calorie water, low-fat white and 
flavored milk (skim and 1%) 

• all beverages will not exceed 16 oz. in size except for water 
Snacks 

• will be less than 35% calories from fat 
• will be less than 10% saturated fat 
• will contain no trans fat 
• will be no more than 35% total weight from sugar 
• will be 300 calories or less per item 

 
In compliance with federal law, Public Law 108-265, Section 204, Child Nutrition and WIC 
Reauthorization Act of 2004, NNPS has established a wellness policy for Newport News Public 
Schools that promotes student health and contributes to the reduction of childhood obesity.  The 
components of the local wellness policy ADF include nutrition 
education, physical education, nutrition guidelines for all foods 
available during the school day, and other activities that promote 
student wellness. 

Student and Staff Wellness      

It is the policy of the School Board to develop the students’ and 
staff’s wellness by providing an environment that promotes and protects health, well-being, and 
the ability to work and learn by supporting proper nutrition, nutrition education, and regular 
physical activity. 

Implementation of this policy will proceed through the Superintendent’s development of 
procedures and practices to accomplish the following:   

USDA’s MyPlate 
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• Engage students, parents, staff and community members, to the extent possible, in 
practices that promote good health and wellness. 

• Provide each student with opportunities, support and encouragement to be physically 
active on a regular basis. 

• Ensure that foods and beverages sold or served at schools meet the nutrition 
recommendation of the U.S. Dietary Guidelines for Americans. 

• Ensure that the school division provides nutrition education and physical education to 
foster lifelong habits of healthy eating and physical activity; and establishes linkages 
between health education and school meal programs and related community services. 
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  MEDICAL & ILLNESS CONCERNS FROM THE  
FIRST STEP NURSE 

Help us provide a healthy and safe environment. 

• A Plan of Care will be developed to meet your child’s specific medical needs at school, if 
necessary.  All parents with students who have documented or suspected health problems 
must speak directly to the school nurse. 

• Food allergies are a major concern for all of us.  Please notify the teacher 
and school nurse if your child has any food allergy, example: milk, eggs, 
peanuts/tree nuts, wheat, soy, fish, and/or shellfish. 

• Illness concerns 
Any morning that your child appears to have symptoms of illness, he/she should remain at 
home. 
Do not send your child to school if. . .  

1. S/he vomits or has diarrhea at home during the night or in the morning before 
school. 

2. S/he has a fever at night or in the morning before school.  Your child needs to be 
fever free for 24 hours without medication before returning to school.  Please do 
not give your child fever-reducing medication (Tylenol) and send him/her to school.  
(This procedure is approved by the school division’s medical adviser). 

3. S/he has a large amount of thick mucus draining from the nose. 
4. S/he has a persistent cough. 
5. S/he was ill enough to be treated by a doctor or taken to the emergency room the 

day before. 

When your child is sent home from school for illness, please keep him/her home the next day.  
However, it is not appropriate to have young children decide whether they are well enough to 
attend school.  If you have questions about sending your child to school, please feel free to call the 
school nurse.  

• Medication procedure 

NNPS has a policy for administering medicine at school.  You will need to pick 
up a medication form from the school nurse as she cannot administer any 
medication without a doctor’s order.  At no time should medication be sent to 
school with a student (backpack, bus driver, etc.).  Medication must be 
brought to the nurse by an adult. 
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FIELD TRIP INFORMATION FROM THE 
FIRST STEP NURSE 

 

Health guidelines for field trips: 

1. Medication concerns on the field trip need to be discussed with 
the nurse before the day of the field trip. 

2. All field trips may not be appropriate for all children, especially 
those with specific medical problems.  For example, asthma, 
allergies, diabetes, and other chronic illnesses, which are poorly 
controlled, may be aggravated by certain conditions such as 
weather changes or environmental factors (dust, pollen, hay, 
and animal hair).  It may be prudent for your child to be excused from attending a particular 
field trip or it may be best for a parent or designated adult to participate in the field trip and 
be available to assist the child. 

3. It is absolutely necessary to have a current phone number for a parent or adult who will be 
available to respond to an emergency call if needed on the day of the field trip. 

The field trip permission slip should include the following information: 

Are there any medical reasons why your child should not attend this field trip? 

______Yes (explain) _____________________________________________________ 

______No 

I can be contacted at (phone number) __________________during the field trip.  If I am 

unavailable, please call ________________________ at ______________________________. 
              (name)    (phone number) 

Parent’s Signature __________________________________ 
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Instructional Program Information 
 
First Step Curriculum 
First Step utilizes a division-developed curriculum based on the Virginia 
Foundation Blocks for Early Learning:  Comprehensive Standards for Four-
year-Olds, Pre-K PALS (Phonological Awareness Literacy Screening State 
Assessment), and NNPS Reading Stages, and in support of the Kindergarten 
Standards of Learning. 
 
 
Program Effectiveness 
The program currently serves 53% of the school division’s kindergarten population.  Readiness 
checklists have indicated students who have been through the First Step program are better 
prepared to enter kindergarten.  Testing results show First Step students reach or exceed the 
benchmark score more often than students without preschool experience. 
 

 

 

 

 

http://www.doe.virginia.gov/instruction/early_childhood/preschool_initiative/foundation-blocks.pdf
http://www.doe.virginia.gov/instruction/early_childhood/preschool_initiative/foundation-blocks.pdf
http://www.doe.virginia.gov/instruction/early_childhood/preschool_initiative/foundation-blocks.pdf
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